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CODE OF CONDUCT FOR TEACHERS

. The Teacher shall perform his/her duties efficiently as per the institutional norms
. Every teacher shall update his/her skills and knowledge professionally.

- The teacher shall maintain the decorum while dealing with the students, teaching and non -teaching staff
every time.

- The teacher should strive for excellence in academic and research and evolve as a role model for the
students. - The teacher shall always encourage the students to participate students in curricular and co-
curricular activities. - The teacher shall organize various technical events for the benefit of student’s
community and also for the benefit of the society.

- The teacher shall not discriminate any student based on the caste, creed, language, and place of origin,
social and cultural background.

- The teacher shall not be absent from the duties assigned at any time without prior permission. - The
teacher shall not engage in any unlawful activities. The teacher shall not violate the norms of decency or
morality in the behavior, inside and outside the campus.

- The teachers are expected to be impartial in the assessment/evaluation of students’ performance.

- The teacher shall not accept any assignments given by an external agency without the permission of the
management.

- The teacher shall not associate in any organizational activities which are against the ethics of teaching
profession.

- It is the collective responsibility of the entire teaching faculty to work together in order to achieve the
institutional core values and targets set by the leaders from time to time.
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CODE OF CONDUCT FOR NON TEACHING STAFF

+ All the supporting staff shall perform his/her duties efficiently, as per the Institutional norms.

- It is the collective responsibility of all the members of the supporting staff to work together in order to
achieve the institutional core values and targets set by the leaders from time to time.

- The supporting staff shall ensure a cordial relationship with the teaching faculty, students and other
administrative staff for the smooth running of the Institution.

- The supporting staff shall extend a full support to the department for the development of the labs and
also in the maintenance of instruments /equipments.

* The supporting staff shall not discriminate any student based on the caste, creed, language, and place of
origin, social and cultural background.

- The supporting staff shall extend their full fledged support for their colleagues and other faculty of the
institution in all the activities related to the academic and administrative matters.

- The supporting staff shall strive hard to improve their technical and non -technical skills related to their
job. - The supporting staff shall take efforts to pursue higher education.

- The supporting staff shall discharge all the professional activities through proper channel.
- The supporting staff should not be absent from the duties without the prior permission of the authorities.

* The staff shall not involve either directly or indirectly in any form of business /external assignments
during their service.

- The staff shall not involve in any unethical activities that cause hindrance to the harmony of the
Institution.

- The staff shall not cause any damage to the properties of the Institution and shall maintain the morality
of the individual both inside and outside the campus.
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CODE OF CONDUCT FOR STUDENTS

- The students shall nurture and ensure a dynamic academic, cultural and social atmosphere which are in
accordance with the core values of the institution

* The students shall treat all other students, faculty members, staff, visitors and any other members of the
public with respect, dignity, impartiality, courtesy and sensitivity.

- The Student shall be conversant with the rules and regulations of the Institution - All students shall
practice a decent and formal dress code as instructed by the Institution.

- All students shall maintain discipline in the class and maintain the decorum while dealing with the fellow
students, teaching, non teaching staff.

- All students must display their identity cards when available within thin the campus and also whenever
asked for by any security personnel of the Institute.

- The students shall act ethically and honestly in the preparation, conduct, submission and publication of
academic work, and during all forms of assessment, including formal examinations, informal tests and lab
exams.

- The students shall strive hard to discharge the duties and targets assigned to them.

* The students shall not become involved in any form of ragging within or outside the Campus.
- The students shall not possess/consume any narcotics or alcohol within the campus.

- Smoking in the campus is strictly prohibited -

. The students shall not indulge in any act of indiscipline as defined in rules and regulations of the Crescent
Institute of Science & Technology.

* Students shall not damage or destruct any Institute properties - Student shall not discriminate any other
fellow student based on the caste, creed, language, and place of origin, social and cultural background.
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CODE OF CONDUCT FOR ADMINISTRATORS

The Administrators are expected to

- Ensure that all the students, academic employees and supporting staff are dealt with courtesy and respect
and uphold the values of the organization.

- Be fully conservant with the Policies, rules and regulations of the Institution and shall be prepared to
implement them.

- Ensure that the duties assigned to the team members are appropriate to the qualification, experience and
skills of the employee.

- Ensure that the goals of the Institution are well disseminated across the stakeholders and the activities
planned in the institution are towards achieving the targets.

- Support the team members with the training needed, to upgrade the skills and also to successfully
discharge the responsibilities assigned.

- Ensure a cordial relationship with the administrative and other non- administrative staff for the smooth
conduct of the Institution.

- It becomes the responsibility of the divisional head to provide the necessary infrastructure and a
conducive &fair ambience to all the team members impartially in order to achieve the desired goals.

- Be very precise and clear in communicating all the information to the concerned teaching and non-
teaching members.

- Ensure all the expenditures are within the budget approved by the Institute and also ensure that a fair
practice is followed in budget allocation.

- Exercise caution to avoid favoritism and shall not involve or encourage in any kind of activities that
cause any disrupt between the team members.

- Demonstrate professionalism in resolving any conflict by respecting all parties involved and ensuring
that the complaints are well received, studied and all the solutions are well documented.

- Ensure that they shall not misuse their authoritative powers which shall affect the reputation of the
Institution. - Ensure that the information submitted to the external agencies and other stake holders about
the institution is unambiguous and correct.
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CODE OF CONDUCT FOR PRINCIPAL

- The Principal should oversee and monitor the administration of the academic programmes and
general administration of the Institute to ensure efficiency and effectiveness in the overall
administrative tasks and assignments.

- The Principal should plan the budgetary provisions and go through the financial audited statements
of the Institute.

- The Principal has authority to take all the necessary actions as and when required to maintain
discipline in the Institute.

- The Principal should form various college level committees which are necessary for the
development of the Institute

- The Principal should encourage Faculty Members to update their knowledge by attending
seminars/workshops/conference.

- The Principal should encourage Faculty Members to author text books and publish research papers
in reputed International / Indian Journals/Magazines and Periodicals.

- The Principal should periodically review this Code of Conduct. As it deems necessary to ensure that
this Code of Conduct conforms to applicable Laws or Meets or exceeds Institute standards and any
weaknesses or Any of our other policies revealed through monitoring, auditing, and reporting
systems are eliminated or corrected.

- The Principal is responsible for the development of academic programmes of the Institute.

- The Principal should convene meetings of any of the authorities, bodies or committees, as and
when required.

- The Principal should ensure that quality in education and academic services is maintained for
continuous improvement and turn the students into better individuals and responsible citizens of the
country.

- The Principal should ensure that the long-term and short-term development plans of the Institute in
their academic programmes are duly processed and implemented through relevant authorities,
bodies, committees and its members.

- The Principal should forward the report of all the staff members of the Institute confidentially and
submit it to the Management. o




